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Employment Adviser
For Immediate start
Legacy in the Community
Hours: 37.5 hours per week 
Or Part – Time Hours (30hrs per week)

Salary: £25,467 per annum (Full time)
Part Time Hours – Pro Rata

Location: Hybrid, supporting delivery across Powys and West Wales, with offices in Merthyr Tydfil and Carmarthenshire.

Contract: Fixed-Term Contract (until 31st March 2027)
About the role
At Legacy in the Community, we support people with disabilities and long-term health conditions who may face additional barriers when looking for work.
We're keen to employ an Employment Adviser who genuinely enjoys working with people and wants to help individuals take their next step towards employment, volunteering or further education.
There isn't a one-size-fits-all approach.
One individual might need help writing their first CV. Another might need support rebuilding their confidence, preparing for an interview, exploring a different career or simply understanding what opportunities are available to them.
Your role will be to get to know the individual, understand what they want to achieve and help them work towards it.
What you'll be doing
You'll manage and support a caseload of participants, providing personalised employability support which may include:
· Meeting new participants and understanding their needs, skills and aspirations
· Supporting individuals to understand and overcome barriers they may face
· Providing one-to-one employability support
· Developing individual action plans and reviewing progress, celebrating their progress along the way
· Helping participants explore employment, volunteering and further education opportunities
· Working with colleagues and partner organisations to connect participants with appropriate opportunities
· Maintaining accurate participant records and updating our CRM system
Our Business Community Liaison activity helps develop relationships and opportunities with employers, so you'll work collaboratively with colleagues rather than being expected to do everything alone.
About you
Experience is important, but so is how you work with people.
We need someone who can listen, communicate well and make people feel comfortable. You'll be working with individuals with a wide range of disabilities, health conditions, experiences and support needs, so patience, empathy and adaptability are essential.
We're looking for someone who:
• Has experience supporting people, ideally within employability, education, community services or a similar environment
• Has an understanding of disability and the barriers disabled people and people with long-term health conditions can experience
• Can communicate confidently and sensitively with people with different needs
• Can build trust and positive working relationships
• Is comfortable providing one-to-one support
• Is organised and able to manage a caseload
• Is confident using computers and maintaining accurate records
• Can work independently while remaining part of a supportive team
• Is practical, encouraging and focused on helping people make meaningful progress
Welsh language skills would be welcomed but are not essential.
Travel and working arrangements
This role will support participants across Powys and West Wales.
We don't expect you to spend every working day travelling or working from a particular office. We support hybrid working, with a mixture of home working, community-based delivery, partner locations and use of our offices in Merthyr Tydfil and Carmarthenshire.
Because of the geographical nature of the role, a full driving licence and access to transport is essential. (We reimburse business mileage using the HMRC's Approved Mileage Allowance Payment of 55p per mile).
An appropriate DBS check will also be required. If you don't currently hold one, we can arrange this as part of the recruitment process.
Working with Legacy in the Community
Legacy in the Community is a Welsh charity working to create better opportunities for people with disabilities and long-term health conditions.
We're a small team, and we value people who are willing to communicate, share ideas and help one another. You'll have room to work independently, but you'll also have colleagues around you when you need advice or another perspective.
Most importantly, we want someone who sees the person before the paperwork and understands that progress can look different for everyone.
To apply: 
Please forward your CV to either:
Gareth Marshall (Managing Director)	gareth@litc.uk

Verity Lewis (Business Community Liaison) 	verity@litc.uk
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